
May 26, 2005
SPECIAL NOTICE TO CONTRACTORS

NOTICE

This is a standard special provision that revises or modifies CDOT’s Standard Specifications for Road and Bridge Construction.  It has gone through a formal review and approval process and has been issued by CDOT’s Project Development Branch with formal instructions for its use on CDOT construction projects.  It is to be used as written without change.  Do not use modified versions of this special provision on CDOT construction projects, and do not use this special provision on CDOT projects in a manner other than that specified in the instructions unless such use is first approved by the Standards and Specification Units of the Project Development Branch.  The instructions for use on CDOT construction projects appear below.

Other agencies which use the Standard Specifications for Road and Bridge Construction to administer construction projects may use this special provision as appropriate and at their own risk.

Instructions for use on CDOT construction projects:  
Use this standard special provision on all projects.

1. SCOPE
1.1

It is the intent of this chapter to provide guidelines to the Contractor or Sub- Contractor, so that they can properly present their materials for inclusion at the construction project.

1.2

The Contractor shall follow the procedures listed below to ensure the proper inspection, sampling, testing, and certification of materials and products incorporated into all construction projects.

1.3

 “Prequalification of Bidders” (Standard Specifications, Section 102) is synonymous with any reference to the CDOT “Pre-Qual List”.   A Prime Contractor requiring additional information regarding bidding can go to
 (http://www.dot.state.co.us/Bidding/index.htm ).

1.4

Qualified Manufacturers List (QML):  CP 11 of the CDOT Field Materials Manual provides the details of the standard procedure for Quality Management Plans and the Qualified Manufacturers List.

2. PROVIDE NOTIFICATION OF MATERIALS             SOURCES AND SUPPLIERS.
2.1

In accordance with Subsection 106.01 of the Standard Specifications:  The Contractor shall submit a formal list of material sources and suppliers to the Engineer at least two weeks prior to delivery; however, it is preferable that the list be presented at the Pre-Construction Meeting.  

2.2
The list shall include: Item to be supplied, quantity, a reference to the level of acceptance required by CDOT (per Section 6, Designated Products and Assemblies), company name and address supplying the material, and contact person (if the material is to be pre-inspected or if a problem exists with the material delivered).  The submitted list shall indicate, immediately after the Item being supplied, the applicable acceptance level required:

(A) Pre-Inspection

(B) Certified Test Reports (CTR)

(C) Certificates of Compliance (COC)

(D) Pre-Approval

2.3
All required product or material documentation shall be provided at the point and time of delivery to the construction project.  Failure to provide the required documents, such as CTRs and COCs, may result in rejection of the materials.


3.
DESIGN/BUILD PROJECTS - MATERIALS DOCUMENTATION RECORD, CDOT FORM #250
3.1

Two weeks before construction of any element of work the Contractor shall furnish the Engineer a schedule of items, approximate quantities to be incorporated into the project, and a reference to the level of acceptance required by CDOT (per Section 6, Designated Products and Assemblies).  This information is to include the item of work with its placement location and dates. The Contractor shall immediately notify the Engineer, in writing, if the Items of work or quantities are revised.

3.2

At the completion of the project, the Contractor shall furnish the Engineer with a completed CDOT Form #250 - Materials Documentation Record listing Items utilized to construct the project and the approximate quantity of each Item.

4.  BUY AMERICA REQUIREMENTS.
4.1

In accordance with Subsection 106.11 of the Standard Specifications and as referenced in 23 CFR Part 635.410: 

A.
All manufacturing processes, including the application of a coating, for all steel products and all iron products permanently incorporated in the work shall have occurred in the United States of America.

B.
The Contractor shall provide a certification by each supplier, distributor, fabricator, and manufacturer that has handled the steel or iron product, including the application of coating.

C. These certifications shall create a chain of custody, and the lack of these certifications will be justification for rejection of the steel or iron product.

D.
Upon completion of the project, the Contractor shall certify in writing their compliance with this requirement.  (An example of what is required on a Certificate of Contractor’s Compliance to Buy America is on page 9 of the Documentation chapter of the current Field Materials Manual.  An original signature is required on the Certificate for the Project Files copy.)

5.  QUALITY MANAGEMENT PLANS AND THE         QUALIFIED MANUFACTURERS LIST

5.1
CP 11 specifies requirements and procedures for a certification system that shall be applicable to all referenced manufacturers, as well as suppliers and contractors within certain industries.  Certifying a Manufacturer’s Quality Management Plan is not an automatic acceptance of any particular product, but an acknowledgement that the Manufacture has taken steps to ensure that their quality controls meet the applicable Industry standards.  Manufacturers whose Quality Management Plans are acceptable will be placed on the Qualified Manufacturers List (QML).  Only Manufacturers listed on the QML will be eligible to provide the referenced products to a CDOT project. The QML is located within CDOT’s Approved Products List (APL) web site, at
 www.dot.state.co.us/APL/ .

6. 
DESIGNATED PRODUCTS AND ASSEMBLIES.
6.1

The majority of materials submitted for inclusion on CDOT projects will fall within one of four levels of product acceptance for their sampling and testing.  CDOT always retains the right through its Quality Assurance (QA) Program to obtain samples for additional testing and require supplemental documentation.

6.2

If the material or product is not referenced within the four levels of product acceptance then the materials or products must be fabricated or supplied in accordance with the requirements of the applicable Colorado Department of Transportation specifications, plans, and standards.  Examples of materials and products not found in the following four levels are Aggregate Base Course, Hot Mix Asphalt, and Concrete.

A.
PRE-INSPECTED (PI):
Pre-Inspection is when representatives from the Colorado Department of Transportation visit a manufacturer’s facility to perform an initial review of the company’s quality control plan and employee certifications, as well as subsequent inspection visitations during the manufacturing of the product.  Inspection arrangements should be made by contacting the CDOT Staff Bridge Fabrication Inspectors at (303) 757-9192 a minimum of 10 days prior to the beginning of fabrication.  Failure to give notification may result in delays to the project and/or rejection of materials or products.

NOTE 1: Bearing Devices and Expansion Devices are inspected randomly at the discretion of the Bridge Design and Management Branch.

Products needing Pre-Inspection:
Bearing Devices (Type III) - BridgeA
Expansion Device - BridgeA  

     (0-6", through, 0-24")

Prestressed Concrete Units - BridgeA
Structural Steel - BridgeA
B.
CERTIFIED TEST REPORT (CTR):
The Certified Test Report level of acceptance is when a manufacturer is required to submit actual test results performed on the material being provided. A CTR shall contain the actual results of tests for the chemical analysis, heat treatment, and/or mechanical properties of the drawing and/or specification. The contract will designate products and assemblies that can be incorporated in the work, if accompanied by Certified Test Reports. The word preceding the Test Report may vary between different industries, such as Certified, Mill, Metallurgical, Laboratory.

In accordance with Subsection 106.13 of the Standard Specifications and the requirements of this document, the report shall include: 

1) Department’s project number,

2) Manufacturer’s name,

3) Address of manufacturing facility,

4) Laboratory name & address,

5) Name of product or assembly,

6) Complete description of the material,

7) Model, catalog, stock no.(if applicable),

8) Lot, heat, or batch number identifying         the material delivered,

9) Date(s) of the laboratory testing,

     10) All test results are required to verify that the material furnished conforms to all applicable Department specifications. Test results shall be from tests conducted on samples taken from the same lot, heat, or batch.

11) The following certification, signed by a person having legal authority to act for the Contractor: [Example on page 4]
The Certified Test Report must be an original document, not a facsimile, with an original signature (including corporate title) by a person having legal authority to act for the manufacturer or the independent testing laboratory.  It shall state that the test results show that the product or assembly to be incorporated into the project has been sampled and tested, and the samples have passed all specified tests.  One copy of the Certified Test Report shall be furnished to the Engineer at the time of material delivery. Failure to comply may result in delays to the project and/or rejection of the materials.  Products or assemblies furnished on the basis of CTRs may be sampled and tested by the Department. If it is determined that the material does not meet the applicable specifications, the material may be rejected or may be accepted according to Subsection 105.03 of the Standard Specifications.  (An example of what is required on a Certified Test Report is on page 10 of this chapter.)

Below is a partial list of products or categories that require a Certified Test Report: 
Bearing Devices (Type III) - BridgeA
Cribbing 

Mechanical Fasteners (Field) A
Glass Beads (for pavement marking)

Overhead Sign Structures A
Top Soil  

Traffic Signal Structures A
C.
CERTIFICATE OF COMPLIANCE (COC):
The Certificate of Compliance level of acceptance is when a manufacturer is required to submit a document certifying that the material being provided meets all required Department specifications. A COC shall contain a reference to the actual tests for the chemical analysis, heat treatment, and/or mechanical properties of the drawing and/or specification. The contract will designate products and assemblies that can be incorporated in the work, if accompanied by Certificates of Compliance.

In accordance with Subsection 106.12 of the Standard Specifications and the requirements of this document, the certificate shall include: 

1)
Department’s project number,

2)
Manufacturer’s name,

3)
Address of manufacturing facility,

4) 
Laboratory name & address,

5)
Name of product or assembly,

6)
Complete description of the material,

7)
Model, catalog, stock no.(if applicable),

8)
Lot, heat, or batch number identifying the material delivered,

9)
Date(s) of the laboratory testing,

    10) Listing of all applicable specifications required by the Department for this particular product or assembly.  Certificates shall reference the actual tests conducted on samples taken from the same lot, heat, or batch.

11) The following certification, signed by a person having legal authority to act for the Contractor: [Example on page 4]
The Certificate of Compliance must be an original document, not a facsimile, with an original signature (including corporate title) by a person having legal authority to act for the manufacturer.  It shall state that the product or assembly to be incorporated into the project has been sampled and tested, and the samples have passed all specified tests.  One copy of the Certificate of Compliance shall be furnished to the Engineer at the time of material delivery. Failure to comply may result in delays to the project and/or rejection of the materials.  Products or assemblies furnished on the basis of COCs may be sampled and tested by the Department. If it is determined that the material does not meet the applicable specifications, the material may be rejected or may be accepted according to Subsection 105.03 of the Standard Specifications.  (An example of what is required on a Certificate of Compliance is on page 11 of this chapter.)

Below is a partial list of products or categories that require a Certificate of Compliance: 
NOTE 2: If the Plans do not specifically reference a Certified Test Report (Mill Test Report) and the product category is not depicted on the Approved Products List within the Pre-Approved level of acceptance, then a COC will be required.

Bearing Devices (Type I, II, IV and V A B)

Bridge Deck Forms, Permanent Steel A
Bridge Rail, Steel A
Concrete Box Culverts, Precast

Dampproofing, Asphalt

Dust Palliative, Asphaltic or Magnesium

Chloride

Emulsified Asphalt for Tack Coat

Erosion Bales D
Expansion Joint Material, Preformed Filler

Flumes (all types)

Gabions and Slope Mattress

Gaskets 

Guard Rail - End Anchors

Guard Rail Metal A 

Guard Rail Posts - Metal A
Guard Rail - Precast

Guard Rail Posts - Timber Blocks and

Posts A 

Hay D
Headgates

Inlets, Grates and Frames (Prefab)

Interior Insulation

Lighting 

Light Standards, High Mast

Light Standards, Metal

Luminaires (Inclusive)

Manholes, Rings and Covers (Prefab) 

MC-70 - Prime Coat (Liquid Asphalt)

MSE Wall - Elements A,C
Pedestrian Bridge A
Piling A
Pipes - all material compositions

Rest Area Materials (construction of)

Seed C
Sign Panels

Sprinkler System(s)

Steel Sign Posts

Steel Sheet Piling A 

Straw D
Structural Glazed Tile and Ceramic Tile

Structural Plate Structures A
Structural Steel Galvanized A
Treated Timber 

Wood Cellulose Mulch

D.
PRE-APPROVED (APL):
The Pre-Approved level of acceptance is when a manufacturer is required to submit all relevant documentation on their product in advance of any specific project.  A primary requirement to be considered for the Approved Products List (APL) is that the material retains a very high level of uniformity and consistency in its production quality.

The submittal of Product literature, Certificates of Compliance, Certified Test Reports, Materials Safety Data Sheets (MSDS), etc., as well as product samples for evaluation combine all previous levels of acceptance into one.   A Manufacturer whose product is not currently on the APL should read and follow the instructions within the Notice to Manufacturers on the APL.  Product evaluation can take at least six months to in excess of a year for some product categories.  If CDOT specifications need to be altered or created for a product’s acceptance then it could take even longer.


In accordance with CDOT's Procedural Directive 1401.1, a manufacturer's product is evaluated within CDOT to determine its acceptability on CDOT construction projects, as defined by CDOT specifications, plans and standards.  For additional information on the APL or the web site contact the Product Evaluation Coordinator within the Staff Materials & Geotechnical Branch at 303‑757‑9421.
NOTE 3:      

Web Site Address, External to CDOT:

http://www.dot.state.co.us/App_APL/  

NOTE 4: A
A Mill Test Report shall be included.

B
A Certified Test Report(s) on components must accompany the material or product.

C
A Certified Test Report shall be included.

D
The Contractor may obtain a current list of Weed Free Forage Crop Producers by contacting the Colorado Department of Agriculture at (303) 239-4149.

DISCLAIMER: The Colorado Department of Transportation (CDOT) does not have the obligation to use any of the products listed in the Approved Products List (APL).  The APL simply documents that the listed products have been tested, evaluated, and/or examined under CDOT standards, and were found to be acceptable to be used in CDOT projects. The product shall be removed from the APL if Product Performance comments indicate field performance that is unacceptable to CDOT quality standards or if the product varies from the data as originally submitted.  Additional disclaimer information can be found within the APL web site.

EXAMPLE: CTR and COC Requirement #11
	I herby certify under penalty of perjury that the material listed in this

Certified Test Report represents _________________(quantity) of pay item

___________________________(pay item # and description) for installation

on project Number_________________ .

________________________________                            __________________

                     Contractor                                                                 Date


