April 29, 2010
ON THE JOB TRAINING

NOTICE

This is a standard special provision that revises or modifies CDOT’s Standard Specifications for Road and Bridge Construction.  It has gone through a formal review and approval process and has been issued by CDOT’s Project Development Branch with formal instructions regarding its use on CDOT construction projects.  It is to be used as written without change.  Do not use modified versions of this special provision on CDOT construction projects, and do not use this special provision on CDOT projects in a manner other than that specified in the instructions unless such use is first approved by the Standards and Specifications Unit of the Project Development Branch.  The instructions for use on CDOT construction projects appear below.

Other agencies that use the Standard Specifications for Road and Bridge Construction to administer construction projects may use this special provision as appropriate and at their own risk.

Instructions for use on CDOT construction projects:  
Use this standard special provision in all Federal-aid projects.

This training special provision is an implementation of 23 U.S.C. 140 (a).  The Contractor shall meet the requirements of the FHWA 1273 for all apprentices and trainees.
As part of the Contractor's Equal Employment Opportunity Program, training shall be provided on projects as follows:         

(a)
General Requirements

1. The Contractor shall provide on the job training aimed at developing full journey workers in the skilled craft identified in the approved training plan.

2. A primary objective of this specification is to train and upgrade women and minority candidates to full journey worker status. The Contractor shall make every reasonable effort to enroll and train minority and women workers.  This training commitment shall not be used to discriminate against any applicant for training whether or not the applicant is a member of a protected class. 

3. An employee shall not be employed or utilized as a trainee in a skilled craft in which the employee has achieved journey status.
4. The minimum length and type of training for each skilled craft shall be as established in the training program selected by the Contractor and approved by the Department and the Colorado Division of the Federal Highway Administration (FHWA), or the U. S Department of Labor (DOL), Office of Apprenticeship or recognized state apprenticeship agency.  To obtain assistance or program approval contact:
CDOT Center for Equal Opportunity

4201 East Arkansas Avenue

Denver, CO  80222

eo@dot.state.co.us
1-800-925-3427

5. The Contractor shall pay the training program wage rates and the correct fringe benefits to each approved  trainee employed on the project and enrolled in an approved program. The minimum trainee wage shall be no less than the wage for the Guardrail Laborer classification as indicated in the wage decision for the project.

6. The CDOT Regional Civil Rights Manager must approve all proposed apprentices and trainees for the participation to be counted toward the project goal and reimbursement.   Approval must occur before training begins.  Approval for the apprentice or trainee to begin work on a CDOT project will be based on:
A. Evidence of the registration of the trainee or apprentice into the approved training program.
B. The completed Form 838 for each trainee or apprentice as submitted to the  Engineer.
7. Before training begins, the Contractor shall provide each trainee with a copy of the approved training program, pay scale, pension and retirement benefits, health and disability benefits, promotional opportunities, and company policies and complaint procedures.

8. Before training begins, the Contractor shall submit a copy of the approved training program and CDOT form 1337 to the  Engineer. Progress payments may be withheld until this is submitted and approved and may be withheld if the approved program is not followed.

9. On a monthly basis, the Contractor shall provide to the Engineer a completed On the Job Training Progress Report (Form 832) for each approved trainee or apprentice on the project.  The Form 832 will be reviewed and approved by the Engineer before reimbursement will be made.  The Contractor will be reimbursed for no more than the OJT Force Account budget.  The Engineer may increase the force account budget and the number of reimbursable training hours through a Change Order. 

10. Upon completion of training, transfer to another project, termination of the trainee or notification of final acceptance of the project, the Contractor shall submit to the Engineer a “final” completed Form 832 for each approved apprentice or trainee.
11. All forms referred to are available from the CDOT Center for Equal Opportunity, through the CDOT Regional Civil Rights Manager, or on CDOT’s website at http://www.dot.state.co.us/Bidding/BidForms.htm.
12. Forms 838 and 832 shall be completed in full by the Contractor. Reimbursement for training is based on the number of hours of on the job training documented on the Form 832  approved by the  Engineer.   The Contractor shall explain discrepancies between the hours documented on Form 832 and the corresponding certified payrolls.
13. Failure to provide the required training will result in the following damages: The Region Civil Rights Manager will determine the damages to be assessed.  The damages will be defined as the sum representing the number of training hours specified in the Contract, minus the number of training hours worked as certified on Form 832, multiplied by the journey worker hourly wages plus fringe benefits   [(hours specified –hours actually worked) x Journeyman’s rate(base hourly + fringe benefits) = Damages Assessed. Wage rate may be determined by averaging the wages for the crafts listed on Form 1337.  The Engineer will provide the Contractor with a written notice at Final Acceptance of the project informing the Contractor of the noncompliance with this specification which will include a calculation of the damages to be assessed.
(b)
Standard Training Program

1. If the Contractor is participating in the Standard Training Program,  the training shall be provided according to the following in addition to the general requirements outlined above in part (a):

2. Contractors participating in the Standard Program at the beginning of the contract must remain in that program for the duration of the project.  Contractors may transfer to the Colorado Training Program with Region Civil Rights Manager approval if there is a demonstrated increase in training hours or training opportunity for the trainee. The OJT goal  (# of training hours required) for the project will be included in the Project Special Provisions and will be determined by the Regional Civil Rights Manager after considering:

A. Availability of minorities, women, and disadvantaged for training;

B. The potential for effective training;

C. Duration of the Contract;

D. Dollar value of the Contract;

E. Total normal work force that the average bidder could be expected to use;

F. Geographic location;

G. Type of work; and

H. The need for additional journey workers in the area  
I. The general guidelines for minimum total training hours are as follows:
	Contract dollar value
	Minimum total training hours to be provided on the project

	Up to 1 million
	0

	>1 -  2 million
	320 

	>2 -  4 million
	640

	>4 -  6 million
	1280

	>6 -  8 million
	1600

	>8 -  12 million
	1920

	>12 -  16 million
	2240

	>16 -  20 million
	2560

	For each increment of $5 million, over $20 million
	1280


3. The number of training hours for the trainees to be employed on the project shall be as shown in the Contract.  The trainees or apprentices employed under the Contract shall be registered with the Department using Form 838, and must be approved by the Regional Civil Rights Manager before training begins for the participation to be counted toward the OJT project goal.
4. Subcontractor trainees who are enrolled in an approved Program may be used by the Contractor to satisfy the requirements of this specification. 
5. The Contractor will be reimbursed 80 cents per hour worked for each apprentice or trainee whose participation toward the OJT project goal has been approved.
6. The Contractor shall have fulfilled its responsibilities under this specification if the CDOT Regional Civil Rights Manager has determined that it has provided acceptable number of training hours.

(c)
Colorado Training Program.

The training shall be provided in accordance with the approved Colorado Training Program in addition to the general requirements outlined in part (a) above when applicable.

1. The Contractor must meet the requirements of the Colorado Program throughout the duration of the contract and will be exempt from the required Project Goal (required training hours).  If the Contractor places an apprentice on a CDOT project and does not meet the requirements of the Colorado Training Program, then the Contractor will be reimbursed in accordance with the Standard Training Program as described in (b) of this special provision.

2. The minimum required number of trainees to be employed by the Contractor shall be as shown in the Contractor's approved Colorado Training Program.  One apprentice is required for every four million dollars of contract work with the Department based on a three year average. CDOT will determine the required number of apprentices upon approval of the Colorado Program.

3. The Contractor will be reimbursed $4.80 per hour worked for each approved apprentice and will pay the Sponsor $4.00 per hour worked on a CDOT project. The contractor will receive credit for their trainees whether they work on a CDOT or a non-CDOT project, however, they will be reimbursed by CDOT only for hours worked on CDOT projects.  
4. The Contractor shall comply with the requirements in their approved Colorado Training Program.  

The Contractor will require the Sponsor to provide a monthly report to the Regional Civil Rights Manager and Center for Equal Opportunity that provides information regarding trainee progress to ensure that the Contractor is in compliance with the approved Colorado Training Program.

a. Name

b. Occupation

c. Training period completed
d. Status( active, graduated, terminated)
