
  

 

  

 

CDOT Construction Manual 

 

 

  

 

 

 

 

 

 

 

  

 

 
 

 

 

 

March 2014

 

APPENDIX C 

CHANGE ORDER 

EXAMPLES 



[Page Intentionally Blank] 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Change Order Examples March 2014 

 

 

C-1 

APPENDIX C 

CHANGE ORDER EXAMPLES 
 

 

Appendix C presents examples of the most common types of change orders that Project 

Engineers and Project Inspectors will prepare on a day-to-day basis. Although either the 

Project Engineer or the Project Inspector may prepare the change order, the Project 

Engineer is responsible for ensuring it is properly approved and distributed.  

 

A sample Letter of Explanation accompanies each example change order. See 

Appendix B for guidance on preparing other letters and forms (e.g., Form 266). 

 

Form 90 – Contract Modification Order is available at Forms Management on the 

Intranet Web Site. Consultants may obtain the forms from their CDOT contact.  

 

 

  Document Page 

1. Major CMO (Earthwork)  

Sample Memorandum C-5 

Sample Form 90 C-7 

2. Project Termini Extension Type I (Erosion Control)  

Sample Memorandum C-8 

Sample Form 90 C-10 

3. Project Termini Extension Type II (Paving Plus Time)  

Sample Memorandum C-11 

Sample Form 90 C-20 

4. Significant Change to Work (Change Wall Type)  

Sample Memorandum C-24 

Sample Form 90 C-25 

5. Change Basis of Payment (From CY to FA)  

Sample Memorandum C-26 

Sample Form 90 C-27 
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  Document Page 

6. Administrative Settlement of Claim  

Sample Memorandum C-28 

Sample Form 90 C-29 

7. Design Error (Incorrect Pipe Size)  

Sample Memorandum C-30 

Sample Form 90 C-31  

8. Urgent Work (Mudslide / Payment of Repair)  

Sample Memorandum C-32 

Sample Form 90 C-33  

9. Change Fence (ROW Agreement)  

Sample Memorandum C-34 

Sample Form 90 C-35 

10. Utility Work (Utility Invoices Contractor)  

Sample Memorandum C-36 

Sample Form 90 C-37 

11. Utility Work (Contractor Performs Work)  

Sample Memorandum C-38 

Sample Form 90 C-39 

12. Traffic Control Plan Change  

Sample Memorandum C-40 

Sample Form 90 C-41 

13. Price Reduction (Accept Out of Spec HBP)  

Sample Memorandum C-42 

Sample Form 90 C-43 

14. Purchase of Material (Unused Seed)  

Sample Memorandum C-44 

Sample Form 90 C-45 

15. VECP Change Type of Fence (No Form 90)  

Sample Memorandum C-46 

Sample Form 90 C-47 
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16. MCRs (CMO 01)  

Sample Memorandum C-48 

Sample Form 94 C-49 

17. Example of Simple FA Analysis Justification  

Sample Memorandum C-50 

18. Example of Complex FA Analysis Justification  

Sample Memorandum C-51 
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Major CMO (Earthwork) 
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Major CMO (Earthwork) 
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Project Termini Extension Type I (Erosion Control) 
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Project Termini Extension Type I (Erosion Control) 
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Project Termini Extension Type II (Paving Plus Time) 
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Project Termini Extension Type II (Paving Plus Time) 
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Significant Change to Work (Change Wall Type) 
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Significant Change to Work (Change Wall Type) 
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Change Basis of Payment (From CY to FA) 

 



Change Order Examples March 2014 

 

 

C-27 

Change Basis of Payment (From CY to FA) 
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Administrative Settlement of Claim 
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Administrative Settlement of Claim 
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Design Error (Incorrect Pipe Size) 
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Design Error (Incorrect Pipe Size) 
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Urgent Work (Mudslide / Payment of Repair) 
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Urgent Work (Mudslide / Payment of Repair) 
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Change Fence (ROW Agreement) 
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Change Fence (ROW Agreement) 
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Utility Work (Utility Invoices Contractor) 
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Utility Work (Utility Invoices Contractor) 
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Utility Work (Contractor Performs Work) 
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Utility Work (Contractor Performs Work) 
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Traffic Control Plan Change 
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Traffic Control Plan Change 
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Price Reduction (Accept Out of Spec HBP) 
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Price Reduction (Accept Out of Spec HBP) 
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Purchase of Materials (Unused Seed) 
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Purchase of Materials (Unused Seed) 
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VECP Change Type of Fence (No Form 90) 
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VECP Change Type of Fence (No Form 90) 
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MCRs (CMO 01) 
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MCRs (CMO 01) 

 

Form 94 is obsolete and has been deleted. 
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Example of Simple FA Analysis Justification 
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Example of Complex FA Analysis Justification (Page 1) 
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Example of Complex FA Analysis Justification (Page 2) 

 


