Time Certification
Subgrantee Employees working solely on a Single Highway Safety Grant

In cases where an agency or organization (subgrantee) has a grant from the Colorado Department of Transportation, Office of Transportation Safety which includes:
· A subgrantee employee working exclusively on the highway safety project activities, and;
· The employee’s compensation is completely paid with grant monies

This certification must be completed with each claim and submitted to the Highway Safety Office.  Requirement details are outlined in 2 CFR Part 225 Appendix B, 8, h, (3). 
[bookmark: Text3][bookmark: Text4]I hereby certify that from _____ through _____(i.e. October 1, 2011 through October 31, 2011), _________ (employee name) spent 100% of his/her time on Title 23, Highway Safety Section ___ program activities.

___________________________________________________________________ Signed by Employee                                                                                  Date

___________________________________________________________________ Supervisor Approval                                                                                   Date 


