
COLORADO DEPARTMENT OF TRANSPORTATION

SECURITY GUARD CHECKLIST AND JOURNAL
Security office phone #

757-9639

Guard Date

Shift: Day Swing    Relief     Weekend (circle one)

Day: �  Sunday �  Monday �  Tuesday �  Wednesday �  Thursday �  Friday �  Saturday

Rounds checklist
Lockup: �  Lab �  Main building

Auditorium: �  lights off �  copier off �  doors locked

Windows, lights and doors round 1 round 2 round 3 round 4

Lab

Main building

Garage

Environmental

round 1 round 2 round 3 round 4

Grounds

Communication building

Dumpsters

Penthouse

Outside lights
Time on Time off Burned out

pm am Colors
Time lowered Time raised Half staff

pm am

Journal
Record special after hours events

Greg McClintock
Contact At

Notified At

CDOT Form #1000    10/02

Record unusual activities or incidents pertinent to information above

Record situations affecting security and safety of persons or property

For problems requiring the immediate attention of the
Physical Plant Manager

Notify the engineer on duty should you have a problem �

�

Guard signature          �




