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2012–2013 Grant Applications Update Instructions and Guidebook

UPDATE TO THE 2012–2013 CDOT APPLICATION 

for FTA GRANT ASSISTANCE

and NEW APPLICATION for Intercity Bus and JARC

SUBMISSION DEADLINE is Friday May 4th, 2012, by 5:00 p.m. NO EXCEPTIONS!
Online Application Requirements: You must update the information in your Agency Profile, Capital Inventory, and Capital Equipment sections of the database before you submit your application update/application.
Fillable-Form Application, the sections that deal with the update to your 2012–2013 grant, or new application in the case of Intercity Bus and JARC, are Microsoft Word documents. They must be emailed to your Grants Coordinator by the deadline.
Supporting Materials, signature pages and certificates and assurances, which complete the application package, must be postmarked or delivered by the deadline date. CDOT will not accept faxed or emailed copies of signature pages. All FY 2012 certificates and assurances are found on the FTA website at: http://www.gpo.gov/fdsys/pkg/FR-2011-11-01/pdf/2011-28293.pdf. Print pages 45-47 and fill them out with original signatures and mail them to your Grants Coordinator at the address below.
	For Postal Delivery:
	Transit Grants Unit, DTR, Colorado Dept. of Transportation, Shumate Building, 4201 E ARKANSAS AVE, DENVER CO 80222

	For Hand Delivery:
	The Shumate Building is northeast of the CDOT headquarters building, east of the Permit Office and north of the big radio tower.


IMPORTANT NOTES!

	(
	You MUST complete or update your Agency Profile and Capital Inventory before submitting the Application Update or a new application.
Application Updates will not be reviewed until the Agency Profile and Capital Inventory (when applicable) has been updated! Access the Agency Profile and Capital Inventory online at the Transit Unit website, www.dot.state.co.us/App_transit/. 

	(
	If you are making a capital request, it can only be done through the online database under “Capital Equipment Requests.” This is true for all four grant programs. All requests must be completed and saved by the April 27th deadline, www.dot.state.co.us/App_transit/.

	(
	If you are updating your capital request:


(
Submit an updated Capital Equipment Request form under the “Agencies” tab on the Transit Unit website if you are requesting capital equipment for 2013. Go to the original 2012 request page to update the information. Check to see if your 2013 request is still what you want.

(
Submit an updated Vehicle Inventory at this time.

	(
	If you are applying for funds for a capital project, you must have National Environmental Policy Act (NEPA) documentation completed. Contact your Grants Coordinator for information.


The Transit Grants Unit & Intercity Bus Program
There are six CDOT Engineering Regions. So if you’re in Region 5 (e.g., Durango, Cortez, Pagosa Springs, Ignacio, etc.) your Grants Coordinator will be your single point of contact to assist you in updating your application, preparing your scope of work, and managing your grant(s), once executed.

	Your Grants Coordinators…

	Eric Ellis, Transit Grants Unit Manager
	303-757-9766
	eric.t.ellis@dot.state.co.us 

	Region 1
	Angela Graham

Grants Coordinator
	303-512-4045
	angela.graham@dot.state.co.us 

	Region 2
	Mark Sprick

Grants Coordinator
	303-757-9767
	mark.sprick@dot.state.co.us 

	Region 3
	Andrew O’Connor
Grants Coordinator
	303-757-9237
	andrew.oconnor@dot.state.co.us

	Region 4
	Andrew O’Connor

Grants Coordinator
	303-757-9237
	andrew.oconnor@dot.state.co.us

	Region 5
	Mark Sprick

Grants Coordinator
	303-757-9767
	mark.sprick@dot.state.co.us 

	Region 6
	Angela Graham

Grants Coordinator
	303-512-4045
	angela.graham@dot.state.co.us 


	For Intercity Bus Applications…

	John Valerio, Intercity Bus Program
	303-757-9769
	john.valerio@dot.state.co.us 


NEW  FY 2012 FTA Certifications and Assurances

The new FTA certifications and assurances for FY 2012 were issued on November 1, 2011. All agencies must sign the new FY 2012 certifications and assurances for federal assistance transit grants from this point forward, even if you submitted certifications and assurances last year with our original application. This is a federal requirement.
In past applications, you were required to fill in several pages of information for your certifications and assurances. For FY 2012 and beyond, we will instead ask you to read the certifications and assurances as issued by FTA in the Federal Register, either online at the web page below or in the copies that the Transit Grants Unit provides you by email. Print pages 45 through 47 of the certifications and assurances, fill them out in ink, and send the original, signed copies to your Grants Coordinator. We will keep them on file here at CDOT-DTR for audit and review purposes.

The FY 2012 Certifications and Assurances may be found at : http://www.gpo.gov/fdsys/pkg/FR-2011-11-01/pdf/2011-28293.pdf. Please contact your Grants Coordinator if you have any questions or issues with the certifications and assurances document or if you would like a paper copy sent to you.
PRE-SUBMITTAL REQUIREMENTS



BEFORE CDOT WILL REVIEW YOUR APPLICATION, you must complete an Agency Profile and Capital Inventory on the Transit Unit website at http://www.dot.state.co.us/​App_transit/. This is true if you’re updating your 2012–2013 application or submitting a new application under Section 5311(f), Intercity Bus or Section 5316, Job Access and Reverse Commute.
SUBMITTAL INFORMATION



Read the Application Instructions and Guidebook! The Application Instructions and Guidebook is available online at http://www.dot.state.co.us/App_transit/. It contains important information, including additional required documents, explanations and defini​tions, examples of eligible projects, worksheets, step-by-step instructions, sample resolutions, and contracts.


The Application Instructions and Guidebook has been revised with information applicable to this update. It is available on the home page of the Transit Unit website.

Send in all the required attachments! We’ve included a checklist to help you make sure you’ve included everything that needs to be sent in.


The application contains several sections that are listed below. You need to complete two or more sections, depending on the grant or grants you apply for.


All applicants must complete Section A. Applicants for the individual grant programs must also fill out the following sections:

	SECTION of APPLICATION
	FTA GRANT
	FTA GRANT TITLE
	NAME OF SECTION

WITHIN THE APPLICATION
	FORMAT AND LOCATION

	Agency Profile
	—
	—
	Agency Profile, Capital Inventory, Capital Request
	Online form through Transit Unit website

	A
	—
	—
	All Applicants
	Fillable forms, MS Word documents.

Obtain online through Transit Unit website. 
Return via email to your Grants Coordinator

	B
	Section 5310
	Transportation for Elderly Persons and Persons with Disabilities
	Evaluation Narrative for Existing 5310 Applicants
	

	C
	Section 5311
	Rural and Small Urban Areas
	Proposed Scope of Work for Existing 5311 Applicants
	

	D
	Section 5311(f)
	Intercity Bus 
	Existing & New 5311(f) Applicants
	

	E
	Section 5316
	Job Access/Reverse Commute (JARC)
	Existing & New 5316 Applicants
	

	F
	Section 5317
	New Freedom
	Existing 5317 Applicants 
	

	G
	Sections 5310, 5316, and 5317
	Existing & New (5316 only) Mobility Management
	


	AGENCY NAME
	     


	SECTION A FOR ALL APPLICANTS


	UPDATE and APPLICATION SECTION

	If this is an UPDATE to the 2012–2013 grant application use the same project title and description. 
If this is a NEW project request (under Intercity Bus or JARC only), give it a short name (for example, 5311 Operating Funds for HD Transit Company) and very brief description. 

	A1. Project(s) Request Summary     

	1st Grant Request Project Name
	     

	Under what grant number?
	     

	Brief Description of Proposed Project
	     

	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO

 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	Is this request an UPDATE to your 2012–2013 CDOT Grant Application?

Is this request a NEW Grant Application for 2013 (Sections 5311f, 5316)?

	2nd Grant Request Project Name
	     

	Under what grant number?
	     

	Brief Description of Proposed Project
	     

	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO

 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	Is this request an UPDATE to your 2012–2013 CDOT Grant Application?

Is this request a NEW Grant Application for 2013 (Sections 5311f, 5316)?

	3rd Grant Request Project Name
	     

	Under what grant number?
	     

	Brief Description of Proposed Project
	     

	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO

 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	Is this request an UPDATE to your 2012–2013 CDOT Grant Application?

Is this request a NEW Grant Application for 2013 (Sections 5311f, 5316)?

	4th Grant Request Project Name
	     

	Under what grant number?
	     

	Brief Description of Proposed Project
	     

	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO

 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	Is this request an UPDATE to your 2012–2013 CDOT Grant Application?

Is this request a NEW Grant Application for 2013 (Sections 5311f, 5316)?


	A2. Proposed Subcontractors or Sub-Recipients

	Provide the name(s) of any subcontractors you will use and for what project(s).

	1.
	     

	2.
	     

	3.
	     

	4.
	     

	5.
	     

	6.
	     

	7.
	     

	8.
	     


	A3. Funding Request Summary, Update and/or New Application

	This table summarizes your funding request(s). 
Only Enter The FTA Amount You Are Requesting, the table should fill in automatically. If it doesn’t, submit information separately. Use whole dollars only. 


	2011 Project Funding Request, Update and/or New Application 

	Grant
Number
	2013 OPERATING
	2013 CAPITAL
	2013 ADMIN OR PLANNING*
	2013 TOTALS

	
	fta
	match
	total
	fta
	match
	total
	fta
	match
	total
	fta
	match
	total

	5310
	 
	
	
	     
	0.0 FORMTEXT 

0

	0.0 FORMTEXT 

0

	
	
	
	0 FORMTEXT 

0

	0 FORMTEXT 

0

	0 FORMTEXT 

0


	5311
	      
	0.0 FORMTEXT 

0

	0.0 FORMTEXT 

0

	      
	0.0 FORMTEXT 

0

	0.0 FORMTEXT 

0

	      
	0.0 FORMTEXT 

0

	0.0 FORMTEXT 

0

	0 FORMTEXT 

0

	0 FORMTEXT 

0

	0 FORMTEXT 

0


	5311(f)
	      
	0.0 FORMTEXT 

0

	0.0 FORMTEXT 

0

	      
	0.0 FORMTEXT 

0

	0.0 FORMTEXT 

0

	      
	0.0 FORMTEXT 

0

	0.0 FORMTEXT 

0

	0 FORMTEXT 

0

	0 FORMTEXT 

0

	0 FORMTEXT 

0


	5316
	      
	0.0 FORMTEXT 

0

	0.0 FORMTEXT 

0

	      
	0.0 FORMTEXT 

0

	0.0 FORMTEXT 

0

	      
	0.0 FORMTEXT 

0

	0.0 FORMTEXT 

0

	0 FORMTEXT 

0

	0 FORMTEXT 

0

	0 FORMTEXT 

0


	5317
	      
	0.0 FORMTEXT 

0

	0.0 FORMTEXT 

0

	      
	0.0 FORMTEXT 

0

	0.0 FORMTEXT 

0

	 
	
	
	0 FORMTEXT 

0

	0 FORMTEXT 

0

	0 FORMTEXT 

0


	Administrative expenses, but not planning expenses, are permitted under 5311.

Planning expenses, but not administrative expenses, are permitted under 5316.


	(
	If you need to add more information to any of the questions in this application, or if any of the questions fail to “fill” properly, submit the information in a separate document when you email this application.

DEADLINE: on or before May 4, 2012, by 5:00 p.m.



	A4. Transportation Coordination

	 FORMCHECKBOX 

 FORMCHECKBOX 

	YES

NO
	Is this request an UPDATE to your 2012–2013 CDOT Grant Application?

If yes, and there have been no substantial changes to the following questions, you may skip this section, type “same” in each text box, or complete the questions.

	 FORMCHECKBOX 

 FORMCHECKBOX 

	YES

NO
	Is this request a NEW Grant Application for 2013 (Sections 5311(f), 5316)?
If yes, complete this Section A4, Transportation Coordination.


	 A4.1. Resource Coordination

	 FORMCHECKBOX 

 FORMCHECKBOX 

	YES

NO
	Do you broker service or provide service to another agency? If yes, describe it briefly.
	     

	 FORMCHECKBOX 

 FORMCHECKBOX 

	YES

NO
	Do you share resources in any significant way with other agencies (e.g., maintenance/ mechanics, vehicles, staff/drivers, facilities, marketing, insurance, fuel purchases, training, bilingual programs, etc.)? If yes, describe it/them briefly. 
	     

	 FORMCHECKBOX 

 FORMCHECKBOX 

	YES

NO
	Have you realized any measurable or quantifiable savings in operating costs directly through, or as a result of your coordination efforts? If yes, describe it/them briefly.
	     


	 A4.2. Community Coordination

	Identify all the other transit providers in your service area. Include intercity bus, taxis, human service-transportation providers, etc., if any. Identify the trade union to which these providers belong, if any (e.g., Independent Driver Association of Teamsters, ACME, etc.).

	Transit Provider
	Trade Union

	1.
	      
	     

	2.
	     
	     

	3.
	     
	     

	4.
	     
	     

	5.
	     
	     

	6.
	     
	     

	7.
	     
	     

	8.
	     
	     

	9.
	     
	     

	10.
	     
	     

	11.
	     
	     

	12.
	     
	     


	13.  Briefly describe your efforts to coordinate transportation services with these providers.
	     

	14.  Describe any barriers to coordination that you may have encountered with the providers listed in this section.
	     


	15.  Describe your efforts to work with other organizations, agencies, businesses, and other appropriate community interests in order to provide service (e.g., employers, medical centers, social service agencies, visitor services, activity centers, etc.).
	     

	16. Describe any other special efforts you have taken to coordinate in a manner not yet described.
	     


	 A4.3. Human-Services-Transportation Coordination

	Important Note! You MUST answer the following questions about human service-transportation coordination if you are an applicant for Sections 5316 (JARC), and/or 5317 (New Freedom).

	 FORMCHECKBOX 

 FORMCHECKBOX 

	YES

NO
	Have you attended a human service-transportation coordination meeting within the last year? If you have, describe it briefly.
	     

	2.    If yes, what, if anything, has your agency done since then? When?
	     

	3.    Describe your agency’s efforts at local human service-transportation coordination planning. 
	     

	4.    If you have met with other agencies, providers, etc., to work on coordination activities, describe how successful your efforts have been so far.
	     

	5.    Regarding your coordinated planning efforts, what are the contact names, agencies, and phone numbers of the other primary agencies, groups, or individuals you are specifically working with?
	     

	6.  This project must be in CDOT’s 2035 Statewide and Regional Long Range Plans, even if it’s described very broadly. 

     How and where is this project described in the plans?
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